TU IACUC PROTOCOL MODIFICATION INSTRUCTIONS

Please submit the following documents to the Coordinator of Research Compliance/IACUC Administrator:

1. A completed and signed, Request for IACUC Protocol Modification form 

2.  A brief narrative attached to the Modification Request form which summarizes the proposed change(s), the rational for making the change(s) and a discussion of any potential impact of the proposed modification on animal well-being.

3. 
A revised version of the full, approved protocol application form in which the proposed modifications have been incorporated and highlighted, to ensure that the additions and/or changes are clear to IACUC reviewers. 

*For only minor changes, a revised full protocol is not needed:  Submit the Modification Request form and narrative explanation only.   Examples of minor changes include: add/change of a funding source or new research personnel. For additional personnel, include a description of what role/responsibility each person will fulfill on the project and a description of their relevant experience and/or training.


Modification request documents may be submitted via email to: researchcompliance@utulsa.edu.

*If the modification request drastically alters the protocol, a new protocol may be required. 

HOW TO INCORPORATE AND HIGHLIGHT CHANGES TO AN EXISTING PROTOCOL

All modification requests with significant changes to an existing IACUC protocol must be accompanied by an updated copy of the complete, revised protocol with the modifications incorporated and highlighted. 

To do this:

•
Open the current, electronic version of the approved protocol

•
Under the REVIEW TAB, set the “Track Changes” feature in Microsoft Word®.

•
Revise each section of the protocol application affected by the proposed change and highlight all 
revisions made.

•
Save the modified protocol (do not click “Accept Change” at this time, as that will make the highlighting disappear).

•
Submit the protocol with the changes incorporated and highlighted, along with the

Modification Request Form and narrative document to the IACUC Administrator/Coordinator of Research Compliance.

Once approved, the changes will be accepted by the IACUC Administrator and a clean copy will be returned to you, to be saved as the currently approved version.

NOTE: Principle Investigators are responsible for keeping accurate and complete protocol records, ensuring that all members of the laboratory staff are familiar with the protocol and all approved procedures and are current with all the appropriate training necessary to work on the animal protocol.
TU IACUC PROTOCOL MODIFICATION REQUEST
The University of Tulsa
Institutional Animal Care and Use Committee (IACUC)
	PI NAME:      
	PROTOCOL #  TU-     

	

	PHONE NUMBER:      
	E-MAIL ADDRESS:      

	

	CAMPUS ADDRESS:      
	


Please check all applicable changes to be made to the approved protocol. Attach a typed narrative that describes the modification. Please refer to the modification instruction sheet for submission requirements and required information for IACUC review. Changes must not be implemented until IACUC approval is granted. 
Animals:
 FORMCHECKBOX 
 Addition of a new species 

 FORMCHECKBOX 
 Addition of a new strain (including transgenics) 

 FORMCHECKBOX 
 Increase in the number of an already approved species 
 FORMCHECKBOX 
 Deletion of a species/strain from the study 

Procedures:

 FORMCHECKBOX 
 Addition of an invasive procedure (e.g., surgery, ICV injection) 
 FORMCHECKBOX 
 Addition of a non-invasive procedure (e.g., behavior test) 
 FORMCHECKBOX 
 Change of euthanasia methods (must be AVMA approved)

 FORMCHECKBOX 
 Addition of new experimental or therapeutic agent 
Personnel:

 FORMCHECKBOX 
 Adding new personnel -List here:      
 FORMCHECKBOX 
 Deleting personnel -List here:      
 FORMCHECKBOX 
 Change in key personnel (e.g., Lead Researcher, surgeon, post-procedural caretaker) 
Locations:

 FORMCHECKBOX 
 Change of procedure/surgery rooms 

 FORMCHECKBOX 
 Change of housing location 

 FORMCHECKBOX 
 Change of investigator contact information (e.g., mailing address, telephone, fax, e-mail or pager numbers)

 FORMCHECKBOX 
 Other (describe the change):      
	PI Signature:______________________________________________
	Date:      


	Approval for inclusion of this modification into the referenced protocol has been granted by the IACUC.

	

	
	__________________________________________
	
	___________

	
Signature of TU IACUC Chair or designee



     Date



	
	__________________________________________
	___________

	
Signature of Attending Veterinarian (if applicable)


     Date
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